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Congratulations on your decision to clean up your credit. 

In this special report, you'll discover the simple, step-by-step process I've 
successfully used with clients that can literally save you thousands of dollars 
interest and fees by simply improving your credit score.  This do it yourself 
process will keep you from finding a company that charges hundreds to 
thousands of dollars to repair your credit.  All you need on your part is a little 
money and time.  

Now let’s begin your journey to financial freedom. 

Understanding your credit and the process in which it is determined will help you 

succeed on this journey.  Your credit score is determined by variety of factors 
including the types of credit, the number of accounts open, length of time 
accounts are open, your ability to pay on time and the amount owed on your 
accounts. 

Landlords, insurance companies, credit card companies, banks, mortgage 
companies, and employers look at your credit to determine if you are credit 
worthy.  Credit bureau scores are often referred to as FICO scores which were 
developed by the Fair Isaac Corporation.  Most credit bureau scores used in the 
U.S. are produced from the software developed by that company.  Fico scores 
are provided to lenders by the major credit reporting agencies.  The higher the 
credit scores the lower the risk from the borrower.  Each lender has its own 
strategy to determine how they interrupt your credit score and the level of risk 
they find acceptable for a certain product.  Your credit scores may differ at each 
bureau.  For example when applying for a mortgage the lender will use the 
middle score to determine which rates you qualify for. 

When you start this process keep in mind that you want to actively work on each 
of your credit reports.  There is something that you can do every day to improve 
your credit.  It starts with your mind set and moves towards the actions you 
choose to take regarding your credit and the lifestyle that you want to achieve.  
When you start working from the checklist be sure to read the entire checklist 
before you begin.  Do the steps that pertain to your individual credit situation not 
all steps may apply to you.    
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Credit Secrets System 

 

Step 1:  Write out your goal for your credit process. 

For example date you want to be ready to purchase a home or car.  

Step 2:  Obtain a current credit report.  

You can get a free copy of your credit report at ww.AnnualCreditReport.com. 

This is the official free credit report site sponsored by Equifax, TransUnion and 
Experian.  Only www.AnnualCreditReport.com, and its member sponsors have 
been authorized by law and the government (www.FTC.gov) to provide free 
credit reports as described on the site. 

To get your free credit report, OPEN a new web browser, TYPE 
www.annualcreditreport.com into the address window and HIT the "Enter" key. 

http://www.annualcreditreport.com/
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LOOK for and SELECT your state name in the drop-down menu under the 
heading "START HERE."  Then CLICK the red button that reads "Request 
Report." 

Next, you will see a form asking for your personal information. 
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TYPE your details into the form, DOUBLE-CHECK everything and CLICK the 
button at the bottom of the page that reads "Continue." 

Follow the instructions to receive your report. 

Make sure you PRINT OUT a copy of your credit report for your records. 

Other Ways to Get Your Free Credit Report: 

If you prefer not to type your information online, you can receive your credit 
report by telephone or by mail: 

To request your credit report by telephone, call 1-877-322-8228 

You will go through a simple verification process over the phone.  Your reports 
will be mailed to you within 15 days.  Please, allow 2-3 weeks for delivery. 

To request your credit report by mail, download the request form here: 

https://www.annualcreditreport.com/cra/requestformfinal.pdf 

To read the file, you will need the free Adobe Acrobat Reader which is probably 
already on your computer. 

https://www.annualcreditreport.com/cra/requestformfinal.pdf
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PRINT the form, fill it out completely and mail it to: 

Annual Credit Report Request Service 
P.O. Box 105281 
Atlanta, GA 30348-5281 

Your reports will be mailed to you within 15 days. Please, allow 2-3 weeks for 
delivery. 

What about the other credit reporting sites? 

Sites like www.freecreditreport.com and www.myfico.com charge a fee and 

enroll you in a credit monitoring service.  If you sign up for one of these, make 
sure you CANCEL the service before 7 days to avoid billing.  MyFico.com also 
provides information on your credit score and how to improve it. 

You should get a copy of your credit report at least once a year to check the 
accuracy of the information on your report. 

Step 3:  Opt out from receiving credit offers in the mail. 

Chances are, you've seen or received one of those "Pre-Approved" credit card 
offers in the mail.   

I know it feels exciting to get these, but the next thing you need to do is "opt-
out" from receiving these credit offers in the mail.  This simple step can raise 
your credit score in 30 to 60 days. 

Here's how: 

OPEN a new web browser, TYPE www.optoutprescreen.com into the address 
window and hit the "Enter" key. 

http://www.freecreditreport.com/
http://www.myfico.com/
http://www.optoutprescreen.com/
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LOOK FOR and CLICK the blue button at the bottom of the page that reads "Click 
Here to Opt-In or Opt-Out." 

On the next page, you will have the option to opt-in, electronically opt-out for 
five years or permanently opt-out by mail. 
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To complete everything online, SELECT the option to opt-out for five years and 
CLICK the button that reads "Submit" at the bottom of the form. 

Next, fill out the form and CLICK the button that reads "Confirm" at the bottom 
of the form. 

 

 

 

You will be taken off the mailing list to these companies.  You may continue to 
receive mail up to 60 days after your request due to a company’s previous 
purchase of your prior to your request. 
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Step 4:  Check the accuracy of the information on your report.  

Carefully review your credit report.  Check the spelling of your name, your 
address, employer, late payments, and collections. 

NOTE: Creditors often sell the rights to collect an account to collection 
agencies.  This can result in multiple accounts for the original account on 
your report. 

 

If you have filed Bankruptcy 7 or 13 make sure all accounts that were included in 

the Bankruptcy state that on the credit report. 

Step 5:  Pay off small collections under $200 per item. 

Saying "I don’t owe it" or "my insurance should have paid that" will not help you.  
It will hurt your credit score.  Contact the original creditor or collection agency to 
get the correct amount owed, account number and the due date for your 
payment.  Pay your balance with a money order, cashier’s check or personal 
check and keep a copy for your records.  Time line to keep your records is 
indefinite. 

What about collections over $200?  Larger collections need to be negotiated as a 
settlement for pennies on the dollar.    

Step 6:  Negotiate settlements on larger amounts. 

On larger collections, you can call the collection agency to negotiate the 
settlement on an account.  Don't let the collection agency intimate you. 

Be respectful and get the agreement in writing.  Also you need to ask for it not 
to say balance settled for less than what was owed. 

Be sure to pay with a personal check, cashier’s check or money order for your 

receipt. 

How long should you keep the receipts?  Indefinite.   

If the collection agency refuses to accept a settlement offer, send them a 
certified letter requesting that your account be transferred back to the original 
creditor.  You have a right to request this action for your behalf.  Once your 
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account is returned to the original creditor offer the company a settlement on 
the debt.  Be sure to be respectful and get the agreement in writing. 

Step 7:  Pay credit card balances below 40% of the limit. 

If you don’t have the finances to do this ask for a credit limit increase.  This will 
allow you to have more available credit and not look maxed out when your credit 
score is calculating your credit utilization.  You can do this every 6 months if you 
have paid your account on time and no late payments on your other accounts.  If 
you are unable to get a credit line increase, start with the smallest balance and 
give yourself a date to pay the balance below 40%.  Then move on to the next 

highest credit card balance.  Be sure to make all your payment on time. 

Step 8:  Dispute inaccurate information, paid off collections, and closed 
accounts with derogatory information, accounts included in your Bankruptcy, 
current accounts with late payments reported.  

It's important to create one letter for each item including the account number to 
each credit reporting agency where that account appears.  Make sure you check 
all of your credit reports from all the different bureaus.  All accounts are not 
listed on each credit report. 

Once you submit your letter, the credit reporting agency will contact the creditor.  
They have 30 to 45 days to answer the inquiry about the validity of the 
information they are reporting.  If they do not respond the information is deleted 
from your credit report.  Continue this process until the accounts have been 
cleaned up on your credit report. 

If an account is simply updated on the credit report, wait 60 days to dispute the 
information again.  Continue this process until the information is deleted.   

Do not write a letter of explanation regarding a credit dispute.   This will make 
the credit agency believe the information is correct.  They will take no further 
action on the account listed on your credit report. 

Keep all correspondence from the credit bureaus.  Write the dates on your 
original credit report when the items are deleted or updated so you can track 
your progress.  
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Step 9:  Use the Piggy-Back Credit Strategy. 

Become an authorized user on an account of a family member or friend that is in 
good standing, no late payments, not maxed out, and long credit history with 
that account.  Be sure to ask the creditor if the account will show up on the 
authorized user’s credit report.   

Step 10:  If you're re-establishing credit after poor credit history including but 
not limited to filing of bankruptcy (7 or 13), you should open a secured credit 
card with a bank or credit union. 

These credit cards are reported on your credit report as a regular account.  

Credit unions tend to be more forgiving and allowing of a second chance than 
most banks.  Start with $500 or more.  Use the card each month to buy gas or 
groceries.  Payoff the balance of the credit card each month you use the credit.  
Do not use more than 30% of the limit if for some reason you can’t pay off the 
balance at the end of the month.  After one year of paying on time and not being 
over the limit the credit union will transfer the credit card into a regular account 
and release the funds held for the secure card.  Be sure you pay all of your credit 
obligations on time this will help them factor in  

There are secure lines of credit available at the credit union.  They work the 
same as the secure credit card.  You provide the money.  They loan it to you and 
you make monthly payments to pay off the loan. 

If you have filed a bankruptcy without a foreclosure you will need to wait two 
years after discharge before purchasing a home.  If you have filed bankruptcy 
with a foreclosure you will need to wait three years after discharge to purchase a 
home.  You need to continue to re-establish your credit.  Pay all of your bills on 
time. 
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Credit Bureau Contact Information 

Listed below are the mailing addresses of the three major credit bureaus.  They 
should be included on the Notice to Creditors provided to you. 

Transunion 
2 Baldwin Place 
P.O. Box 1000 
Chester, PA 19022 

Equifax Credit Information Services, Inc. 
P.O. Box 740241 

Atlanta, GA 30374 
 
Experian 
P.O. Box 9532 
Allen, TX 75013 

  


